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Dear Recruiting Officer: 

The purpose of this letter is to act as a reference for Ms. Meghan Peters who is applying 
for an internship position with your organization.  While a reference letter is not a 
common part of the application process, I felt that in this situation, it might help to 
convey a few things about this applicant that are not readily apparent on her transcript. 

Ms. Peters exhibits several characteristics that make her a desirable candidate for your 
organization.  Ms. Peters is creative and hard working.  While Ms. Peters has had some 
challenges with some of the more quantitative classes she has taken (Calculus, 
Corporate Finance, etc.), she has done very well in classes where her creative skills 
have been the driving force in her grades (Creative Writing, Law, Marketing, etc.). 

However, the main reason that I am writing this letter is to express to you something 
that you cannot see on her transcript which is her grit, determination, and leadership 
ability.  As her Corporate Finance instructor, I had a unique perspective of Ms. Peters in 
my class.  While she struggled early with the material, she worked as hard as any 
student I have ever had.  She came to office hours.  She increased her participation in 
class.  Most importantly, on the cross-functional group project (developing a business 
plan for a potential new product), she was a force of nature.  During the project, each 
team member reports on the performance of each of the other 9 team members 
throughout the semester.  Ms. Peters was undeniably one of the leaders of her high 
performing team.  Every team member consistently rated her with some of the highest 
feedback scores I have ever seen in this class.  Her leadership skills are remarkable. 

As a varsity athlete, Ms. Peters has learned to manage time, and a demanding 
schedule.  She is dependable, reliable, and consistent.  She takes feedback/coaching 
well, and incorporates it into future performance, consistently improving over time.  

When I was a hiring manager in industry, I looked for candidates who brought intangible 
attributes, knowing I would be able to teach them any technical skills they were lacking.  
These are the types of employees I could develop into future managers more quickly 
than most of the other candidates who lacked these intangibles.  Ms. Peters has some 
of the strongest intangibles I have ever seen in someone of her age. 

I wish you the best of luck with your hiring process, and hope that I have helped to 
reduce any uncertainty you might have about Ms. Peters application. 

Please feel free to contact me with any questions or concerns. 

Gregory Sabin 
Senior Lecturer 


